
 
 

Duties of Court Reporters; Extensions of Time - 11th Cir. R. 11-1 states in part: 

The court reporter shall notify the ordering party and the clerk of this court at the time that 
ordered transcripts are filed in the district court. A court reporter who requests an extension of time 
for filing the transcript beyond the 30 day period fixed by FRAP 11(b) shall file an application with 
the clerk of the court of appeals on a form provided by the clerk of this court and shall specify in 
detail the amount of work that has been accomplished on the transcript, list all outstanding 
transcripts due to this and other courts and the due date for filing each and set forth the reasons 
which make an extension of time for filing the transcript appropriate. Court reporters must file the 
application using this court’s Electronic Case Files (ECF) system, unless the court exempts the court 
reporter from the electronic filing requirements upon motion and a showing of good cause. The 
court reporter shall certify that the court reporter has sent a copy of the application to the district 
judge who tried the case and to all counsel of record. In some cases this court may require written 
approval of the request by the appropriate district judge. The clerk of the court of appeals shall also 
send a copy of the clerk’s action on the application to the appropriate district judge. If the court 
reporter files the transcript beyond the 30 day period fixed by FRAP 11(b) without having obtained 
an extension of time to do so, the clerk of the court of appeals shall so notify the appropriate district 
judge. 

 

 

 

1 – FROM 11TH CIRCUIT HOME WEBSITE – www.ca11.uscourts.gov – CHOOSE “E-FILING (CM/ECF) 
LOGIN” TAB – YOU MUST ACCESS E-FILING SYSTEM AS A “PRIVATE” USER – (IF YOU ARE USING A “COURT” 

DEVICE, PLEASE CONTACT YOUR IT DEPARTMENT TO INSTALL “TOGGLE” WEB PROGRAMING TAB ON YOUR SYSTEM. TOGGLE WILL 
ALLOW YOUR ACCESS TO THE WEB AS A PRIVIATE USER. THIS ACCESS TAB WILL ALLOW YOU TO SEAMLESSLY SET YOUR SYSTEM TO 
PRIVATE or COURT USE INSTANTANEOUSLY AS NEEDED.)  

 

 

 



2 – SELECT THE CM/ECF DOCUMENT FILING SYSTEM OPTION 

 

 

 

3 – ENTER YOUR PERSONAL PACER USERNAME AND PASSWORD - LOGIN 

 

 

 

 



4 – AFTER NAVIGATING MULTI-FACTOR AUTHENTICATION REQUIRED BY PACER.gov TO COMPLETE 
ACCESS TO 11TH CIRCUIT E-FILING AREA, CHOOSE THE “FILING” PROMPT 

 

 

5 – ENTER APPELLATE CASE#; (5a) - WITHIN THE “TYPE OF DOCUMENT” SEARCH BOX, TYPE THE 
WORD “COURT” TO NARROW SEARCH OPTIONS; (5b) - SELECT: COURT REPORTER EXTENSION 
REQUEST; (5c) - “CONTINUE” TO PROCEED. 

 

 

 

 



6 – SELECT THE APPROPRIATE “COURT REPORTER FILER” IF NOT LISTED or NO FILERS LISTED, YOU 
MAY ENTER COURT REPORTER FILER AS ILLUSTRATED BELOW WITHIN FREEHAND BOX; 6(a) – 
BROWSE AND SELECT THE PDF SAVED EXTENSION REQUEST FOR UPLOAD AND FILING; 6(b) – 
ENTER DATE OF EXTENSION YOU REQUIRE WITHIN YOUR REQUEST FOR THE FILING OF 
TRANSCRIPT(s) – CONTINUE 

 

 

 

 

 

 

 

 



7 – WHEN ALL INFORMATON IS ENTERED CORRECTLY, SYSTEM WILL PRESENT A PRELIMINARY TEXT 
BOX SHOWING YOUR EVENTUAL E-FILING TEXT - CONTINUE  

 

8– REVIEW FINAL INFORMATION BEFORE SUBMITTING FOR E-FILING – IF YOU ARE SATISFIED WITH 
INFORMATION PRESENTED – SUBMIT

 

 



9– REQUEST FOR EXTENSION OF TIME TO FILE TRANSCRIPT(s) IS NOW FILED – YOU WILL RECEIVE 
AN IMMEDIATE “NOTICE OF DOCKET ACTIVITY” (NDA) TO YOUR DESIGNATED ACCOUNT EMAIL(s) 
SHOWING FILING DOCKET TEXT, PARTY SERVICE AND ELECTRONIC DOCUMENT STAMP – TO VIEW 
DOCUMENT WITH ELECTRONICALLY FILED HEADER, YOU MAY SELECT THE DOCUMENT # AS 
LISTED ON NDA – YOU MAY NOW LOG OUT OF THE LIVE E-FILING SYSTEM 

 

 

[END] 

 


