
 
 

Duties of Court Reporters; Extensions of Time - 11th Cir. R. 11-1 states in part: 

The court reporter shall notify the ordering party and the clerk of this court at the time that 
ordered transcripts are filed in the district court. A court reporter who requests an extension of time 
for filing the transcript beyond the 30 day period fixed by FRAP 11(b) shall file an application with 
the clerk of the court of appeals on a form provided by the clerk of this court and shall specify in 
detail the amount of work that has been accomplished on the transcript, list all outstanding 
transcripts due to this and other courts and the due date for filing each and set forth the reasons 
which make an extension of time for filing the transcript appropriate. Court reporters must file the 
application using this court’s Electronic Case Files (ECF) system, unless the court exempts the court 
reporter from the electronic filing requirements upon motion and a showing of good cause. The 
court reporter shall certify that the court reporter has sent a copy of the application to the district 
judge who tried the case and to all counsel of record. In some cases this court may require written 
approval of the request by the appropriate district judge. The clerk of the court of appeals shall also 
send a copy of the clerk’s action on the application to the appropriate district judge. If the court 
reporter files the transcript beyond the 30 day period fixed by FRAP 11(b) without having obtained 
an extension of time to do so, the clerk of the court of appeals shall so notify the appropriate district 
judge. 

 

1 – ESTABLISH A PERSONAL EMAIL ACCOUNT FROM PROVIDER OF YOUR CHOICE, WHICH WILL BE 
REQUIRED FOR E-FILING PRIVILEGES w/THIS CIRCUIT via PACER.gov. / PACER SERVICE CENTER (PSC) 

 

2 – OPEN A BROWSER TO ACCESS PACER.gov HOME PAGE (www.PACER.GOV or Public Access to 
Court Electronic Records | PACER: Federal Court Records) – FROM PACER HOME SCREEN CHOOSE 
THE OPTION: “SIGN UP FOR AN ACCOUNT.” 

 

 



3 – CHOOSE THE OPTION “NON-ATTORNEY FILERS FOR CM/ECF” REGISTRATION FOR A PERSONAL 
PACER ACCOUNT 

 

 

4 – COMPLETE NON-ATTORNEY PACER REGISTRATION FORM 

 



 

 

5 – AFTER COMPLETING REGISTRATION FORM – REQUEST VERIFICATION CODE / “SEND CODE”   - 
PACER WILL SEND AN EMAIL TO YOUR PERSONAL EMAIL ACCOUNT CONFIRMING REGISTRATION  - 
AFTER PSC ACCOUNT VERIFICATION IS COMPLETED – YOUR NEW PACER ACCOUNT IS NOW 
ACTIVE 

 



 

 

 

6 – REQUEST REGISTRATION APPROVAL FOR NON-ATTORNEY E-FILING 

 

FYI – DURING YOUR E-FILE REGISTRATION, NO “PAYMENT INFORMATION” IS REQUIRED 



 

 

 

 

7 – YOUR PACER GENERAL NON-ATTORNEY E-FILING ACCOUNT IS NOW ESTABLISHED - YOU MAY 
BEGIN ADDING COURTS TO ACCOUNT FOR E-FILING PRIVILEGES – ADD 11TH CIRCUIT TO YOUR 
FILING ACCOUNT 



 

 

 



 

 



 

 



 

 



 

YOU MAY NOW LOG OUT OF PACER – YOU WILL RECEIVE AN EMAIL FROM PACER SERVICE CENTER 
AFTER EACH REGISTRATION – YOU WILL ALSO RECEIVE AN E-MAIL FROM PACER SERVICE CENTER 
AFTER EACH REGISTRATION SUBMITTED IS PROCESSED 

 

 

YOU MAY NOW LOG INTO THE APPROPRIATE COURT AND E-FILE (Please refer to the How-To E-File 
for Court Reporters Guide on our website) 

[END] 


