HOW TO REQUEST E-FILING PRIVILEGES AS A COURT REPORTER

Duties of Court Reporters; Extensions of Time - 11th Cir. R. 11-1 states in part:

The court reporter shall notify the ordering party and the clerk of this court at the time that
ordered transcripts are filed in the district court. A court reporter who requests an extension of time
for filing the transcript beyond the 30 day period fixed by FRAP 11(b) shall file an application with
the clerk of the court of appeals on a form provided by the clerk of this court and shall specify in
detail the amount of work that has been accomplished on the transcript, list all outstanding
transcripts due to this and other courts and the due date for filing each and set forth the reasons
which make an extension of time for filing the transcript appropriate. Court reporters must file the
application using this court’s Electronic Case Files (ECF) system, unless the court exempts the court
reporter from the electronic filing requirements upon motion and a showing of good cause. The
court reporter shall certify that the court reporter has sent a copy of the application to the district
judge who tried the case and to all counsel of record. In some cases this court may require written
approval of the request by the appropriate district judge. The clerk of the court of appeals shall also
send a copy of the clerk’s action on the application to the appropriate district judge. If the court
reporter files the transcript beyond the 30 day period fixed by FRAP 11(b) without having obtained
an extension of time to do so, the clerk of the court of appeals shall so notify the appropriate district
judge.

1-ESTABLISH A PERSONAL EMAIL ACCOUNT FROM PROVIDER OF YOUR CHOICE, WHICH WILL BE
REQUIRED FOR E-FILING PRIVILEGES w/THIS CIRCUIT via PACER.gov. / PACER SERVICE CENTER (PSC)

ANY COURT REPORTER
anycourtreporter@gmail.com

2-OPEN ABROWSER TO ACCESS PACER.gov HOME PAGE (www.PACER.GOV or Public Access to

Court Electronic Records | PACER: Federal Court Records) - FROM PACER HOME SCREEN CHOOSE

THE OPTION: “SIGN UP FOR AN ACCOUNT.”

© https://pacer.uscourts.gov
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3-CHOOSE THE OPTION “NON-ATTORNEY FILERS FOR CM/ECF” REGISTRATION FOR A PERSONAL
PACERACCOUNT

Non-attorney Filers for CM/ECF

Non-attorneys filing federal court records electronically must first register. Non-attorneys are considered: pro se filers, court
reporters, interested parties, filing agents, creditors, trustees, or U.S. Trustees. Not all courts accept non-attorney filers and
some only accept specific types of non-attorney filers.

Registration will give non-attorneys access to view case information and documents. Courts are using one of two versions
of CM/ECF - NextGen or CurrentGen.

o NextGen CM/ECF: Register through this site if the court you want to file in uses NextGen CM/ECF. First time users will
be prompted to register for a PACER account, followed by the electronic filing registration for the selected court.

e CurrentGen CM/ECF: First you need to register for a PACER account. Then, register with each district and/or
bankruptcy court who uses CurrentGenCM/ECF.

6 Register for a PACER account <%

4 - COMPLETE NON-ATTORNEY PACER REGISTRATION FORM
PACER
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Additional Filer Information

Other Names Used
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5-AFTER COMPLETING REGISTRATION FORM - REQUEST VERIFICATION CODE / “SEND CODE” -
PACER WILL SEND AN EMAIL TO YOUR PERSONAL EMAIL ACCOUNT CONFIRMING REGISTRATION -
AFTER PSC ACCOUNT VERIFICATION IS COMPLETED - YOUR NEW PACER ACCOUNT IS NOW
ACTIVE

_PACER _

Registration

Non-Attorney E-File Registration

You are required to verify your email address. Please click Send Code to receive a security code
Of you can skip email verification for now, but please note that your account will be locked if
you do not verify on future login attempts.
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6 - REQUEST REGISTRATION APPROVAL FOR NON-ATTORNEY E-FILING

PACER

Pubdc Access To Cobrt Electronis Records

Registration

Non-Attorney E-File Registration

User Information

: ﬂril'_‘ll,l red Infiormation

Generate Usarmame Check Username Available
Username * ANY COURT REPORTER
Password * TERsEeee

Confirm Password *

Security Question 1* Inwhat city or town was your first job?
Security Answer1° Atlanta
Security Question 2 *

What is your best friend’s first name?
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FYI-DURING YOUR E-FILE REGISTRATION, NO “PAYMENT INFORMATION” IS REQUIRED



There 5 1O regintr ation fee. However, the Judicial Conference of the United States has
stablished a fee 10r aCCe9s 10 Indormation in PACER. Al registered users will be chavged
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7-YOUR PACER GENERAL NON-ATTORNEY E-FILING ACCOUNT IS NOW ESTABLISHED - YOU MAY

BEGIN ADDING COURTS TO ACCOUNT FOR E-FILING PRIVILEGES - ADD 11™ CIRCUIT TO YOUR
FILING ACCOUNT



b PACER

Publkc Access To Coust Elsctronkc Reconds

Manage My Account

Account Number 889t ___

Username ANYCOURTREPORTER
Amount Due £0.00

Account Balance 50.00

Case Search Status Inactive

Accouit Type Upgraded PACER Account
Multifactor Auth Not Enralled (Enrgll

Complete all sections of E-File Registration

mation

Please note that not all courts accept non-attorney filers and some accept anly specific
types of non-attomey llers. If the selected court does not allow a specific type of non-
attomey fiter, yvou will ot be able to register for filing privileges at that court,

* Requitred |nformation

Court Type © US, Appellate Courts
Court* U.S. Court OF Appeals, Elwenth
Before continuing, view the local Policies and Pr ires on Electronic Filing for the selected
Lourt
1

To register o5 a user of the ECF system, an attorney must be a
membwer of the Eleventh Clreult bar, admitted for & particular
proceeding under 11th Cir, B, 46-3, admitted pro hac vice ina
particular case, or appearing in a particulsn case a5 & pro 58
party, Participathen in the ECF Svstem by attormeys I8
mandatory. Unless an attomey is granted an sxsmption, an
attorney must register o file snd serve documents
electronically using the ECF systeny ECF filers should be
aware of the polantial to inadvertently shase restricted
dociamints when using 3od-party services or softwarng
Sharing your PACER account credentiads with a 3rd-party
service provider of designating that provider 84 a secondary
reciphent of a Notice of Docket Activity will give It acoess to
sealed or restricted case information and documents in
violation of court orded. You are wged 1o use caution in your
Ccomputer security practices to ensure that sealed or
risstricted documentsto which you hyve scoess ard not

disciosad
Rote in Court ® [ MOMIDUA n —
Name Any Court Reporter

| pcknowlsdge that bam submitting the &-file regiatration for the ndividual listed

above. Mote: If more than one individun uses this account, you must create a new PACER
AECou f the individuslwho neads edling privilegss, it o e does nol already have
one, "

Please verily your address. You may alss enter a different address from the one provided for
your C50 account.

Use o different address. Checking this will clear the addross felds below,



Please verify your address. You may also enter a different address from the one provided for
your CSO accoutp.

Use a different address. Checking this will clear the address fields below.
Firm/Office

Unit/Department

Address * How To - 123 Main St

Room/Suite

City * Atlanta

State * Georgia (2}

County * FULTON

Zip/Postal Code * 30303

Country * United States of America
Primary Phone * 404.

Alternate Phone
Text Phone

Fax Number

Q000

Additional Filer Information

Other Namaes Used
MLH.I!E}NEH'I Cass
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Dialtvery Method and Formalting

Use o difterent email. Checking this will clear the orkmary
il Heekda below

Primary Emall * anycour treporterSemal com n
Contirm Emad * ByCo ireporterSemad com (7]
Emnad Frequency * At The Time of Filing (One

Ernad Format * HTML n
Additional Ermad e
Addresses

Confirm Additional
Ermad Addresses

ﬂ n m Cancel
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PACER _

Manage My Account

Account Numiser BEG5122
Username ANYCOURTREPORTER
Amount Due £0.00

Account Balance $0.00

Case Search Status  biacthe

Account Type Upgraded PACER Acooumnt
Multifacter Auth Mot Envolied [Emgdl

Payment nformalion

ROTE: Mol all conerls aecept ACH paymants. I the oomat bo which you sie mmsking &
payrment does not sccepl ACH, then AL H paayrrenis will not be avallable as an option
during payment. In addition, the PACER Service Center does not sccept ACH payments
far PACER (cone sosich) feon

Thils saction i opthonal. If you do not enter phyrment information here, you mdy 90 S0 ater
by sedecting the Make One-Thme PACER Feo Payment option under the Payments tab,

Lalaet yost imethod of payment from the Add Credit Card and Add ACH Payment options
el You may store up to thaee paymnent methode

Tor dhesignate & cotd mt the default for e-Filling or sdmisalons fees, clici the Set delsult link In
thee Boniied) bk To réfmove the card a% a detault, chek the Tonn olf ink

Add Credit Coard  Add ACH Payment
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PACER

Pubdc Accass To Court Electronic Records

Manage My Account

Account Number 8895122

Username ANYCOURTREPORTER
Amount Due 20,00

Account Balance £0.00

Case Search Status Inactive

Account Type Upgraded PACER Accouint
Multifactor Auth Mot Enrolted (Enrodl

E-Flling Terms of Use

-

Non-Attorney E-filing Terms
and Conditions

« | agree that a filing or submission made with my judiciary e-filing login and
password constitutes my signature for all purposes, including the Federal
Rules of Procedure and the local rules of the courtis) where | am filing, and
shall have the same force and effect asif | had affixed my signature on a paper
document being filed or submitted.

| agree to adhere to the local rnules, orders. policies, and procedures governing
electronle filing for the court{s) where | have filing privileges. | understand that
a non-attorney’s filing privileges may be limited to specified transactions,
depending on the court.

» | must pay any fees incurmed for transactions made in CM/ECF in accordanoe
with applicable statutes and fee schedules,

| agree to protect the security of my password

| willl change my password through my judiciary e-filing account if | suspect it
has been compromised and immediately notify the affected court{s). | am
aware that | may be sanctioned for failure to comply with this provision.

Click here to download a printable version of the Non-Attorney E-filing Terms and Conditions

I: Click here to acknowledge that you have read and agree to the terms and conditions

above, and this constitutes your signature for registration, *

| Chick here to scknowledge that you have read and agree 1o the local requirements for the
court in which you are registering, Click here to view local Court Policies and Procedures, *

Your e-file registration will be processed by the selected court. You will recelve an email
notification from the selected court regarding the status of yvour admissions and registration as
well as any additional information or instructions at the email address provided,

MNote: We protect the security of your Information during transmission using Seciire Sockets
Layer (S5L) software, which encrypts information you submit.

—_— X I T



PACER

Public Access To Cowrt Electronic Recosds

Manage My Account

b Account Number B895122
Username AMYCOURTREPDRTER
Amount Due £0.00
Account Balance 20.00
Casze Search Status  Inactive
Account Type Upgraded PACER Account
Multifactor Auth Mot Enrclied (Enrollh

Thank You for registering!

Your request has been forwarded to the court. You will receive an email when the registration
has been processed. To check the status of your request. log in to Manage My Account and
select the E-Flle Reglstiation/Malntenance History fram the Malhitenance Tab.

m_

YOU MAY NOW LOG OUT OF PACER - YOU WILL RECEIVE AN EMAIL FROM PACER SERVICE CENTER
AFTER EACH REGISTRATION - YOU WILL ALSO RECEIVE AN E-MAIL FROM PACER SERVICE CENTER
AFTER EACH REGISTRATION SUBMITTED IS PROCESSED
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YOU MAY NOW LOG INTO THE APPROPRIATE COURT AND E-FILE (Please refer to the How-To E-File
for Court Reporters Guide on our website)

[END]



