October 12, 2012

Eleventh Circuit Court of Appeals
How to File an Appearance of Counsel Form

N ATTORNEY FILER SHOULD FILE AN APPEARANCE OF COUNSEL FORM AT LEAST TWO

(2) DAYS PRIOR TO FILING ANY OTHER DOCUMENTS. THE ECF SYSTEM WILL NOT

ACCEPT ANY OTHER E-FILINGS FROM AN ATTORNEY FILER UNTIL THEIR APPEARANCE OF
COUNSEL FORM HAS BEEN “PROCESSED” BY THE CLERK.

Complete and save the “fillable” Appearance of Counsel form
that’s available on the Eleventh Circuit Court’s website through
the menu Forms/Documents or click here: Appearance of
Counsel Form

| About the Court
| Rules/Addenda

= Oral Argument
Gdend?rl

= Opinions
= En Banc Issues

= Mediation

Figure 1 — Appearance of Counsel Form located on this Court’s website.
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http://www.ca11.uscourts.gov/documents/pdfs/appcounsel.pdf
http://www.ca11.uscourts.gov/documents/pdfs/appcounsel.pdf

October 12, 2012

1. Login at 11th Circuit HOME website
a. Click on the hyperlink Electronic Case Filing (ECF) Login

F

,6 ‘@ ‘ http://www.call.uscourts.gov/ | LP-Rex OUni‘iedStatSCourtaprp... x
File Edit View Favorites % @Corvert = [ Select

Opinions RSS Opinions Search Site Map] [ Webmaster

Most Requested Links -

Electronic Filing:

S 2o

Elbert P. Tuttle United States Court of Appeals Building
56 Forsyth Street, NW, Atlanta, GA 30303 Court of Appeals Administrative Offices

ditional Information:

PUBLIC NOTICES LATEST PUBLISHED OPINIONS

Anthony Boyd v. Commissioner, Alabama Department of
The Court began VOLUNTARY electronic filing on January 1, Corrections, etal.

2012. See Electronic Case Filing for infermation and instructions ssued Date: 10-10-2012 Cases: 0315561 Type: NEW

for registration USA v. Kareen Rasul Griffin
Issued Date: 10-02-2012 Case® 11-15558 Type: NEW

Lakeland Health Care Associates, LLC v. National L abor Relations
Board
Issued Date: 10-02-2012 Case#t 11-12000 Type: NEW

William E. Gustashaw, Jr., et al v. Commissioner of IRS
Issued Date: 08-28-2012 Case# 11-15408 Type: NEW

LSSl Data Corp. v. Comcast Phone, LLC
Issued Date: 08-28-2012 Case# 11-12221 Type: NEW

More >>

Figure 2 — This Court’s Home website.
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http://www.ca11.uscourts.gov/
https://ecf.ca11.uscourts.gov/cmecf/servlet/TransportRoom?servlet=Login

2. Appellate CM/ECF Login page will appear.
a. Bookmark this page for future reference.
b. Select the check-box indicating that you understand the redaction rules.

(T

@ https://ecf.call.uscourts.gov/cmecf/serviet/TransportRoomservlet=Login

L-~-a2cx

File Edit View Favorites Tools Help % @ Convert v [f)Select

October 12, 2012

Appellate CM/ECF Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized
entry is prohibited and subject to prosecution under Title 18 of the U.S. Code.
All activities and access attempts are logged.

IMPORTANT

TICE OF REDACTION RESPONSIBILITY: All filers
Security or taxpayer-identification numbers; dates of birth;
r children; financial account numbers; and, in criminal cases,

ses, in compliance with Fed. R. App. P. 25(a)(5), Fed. R. Civ. P.
52 . Crim. P. 49.1, or Fed. R. Bankr. P. 9037, This requirement applies
to all @ocuments, including attachments.

Bookmark this page for
future reference.

[#T understand that, if I file, I must comply with the redaction rules. I have read
this notice.

Authentication
Login: joe_attorney
Password: esssssssss

Client Code: optional field

CM/ECF has been tested using Firefox and Internet Explorer. All testing was
performed using the Sun Java Plug-in version 1.7.

H100% v

Figure 3 — Appellate CM/ECF Login page. Redaction Rules
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3. Enter your Login and Password that was emailed to the primary email address when the ECF
Application was submitted to PACER. If you have forgotten either your Login or Password,
please contact PACER Service Center. For help with registration, contact the PACER
Service Center at 800-676-6856 or pacer@psc.uscourts.gov.

File Edit View Favorites Tools Help x %meerl - [B] Select
Appellate CM/ECF Login
Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized
enfry is prohibited and subject to prosecution under Title 18 of the U.S. Code.
All activities and access attempts are logged.

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: All filers
must redact: Social Security or taxpayer-identification numbers; dates of birth;
names of minor children; financial account numbers; and, in criminal cases,
home addresses, in compliance with Fed. R. App. P. 25(a)(5), Fed. R. Civ. P.
5.2, Fed. R. Crim. P. 49.1, or Fed. R. Bankr. P. 9037. This requirement applies
to all documents, including attachments.

1 understand that, if I file, I must comply with the redaction rules. I have read
is notice

Authentication
Login: joe_attorney

Password: eessssssss

Client Code: optional field

CM/ECF has n tested using Firefox and Internet Explorer. All testing was

e Sun Java Plug-In version 1.7.

#100% v

Figure 4 — Login and Password

How to File an Appearance USCA1l

Page 4




October 12, 2012

4. Single click Filing from the menu bar, and select File a Document from the drop-down
menu.

| el= |

Click onFiling
and select
File a Document

from the menu.

U.S. Court of Appeals CMVECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of Appellate Procedure,
Rule 25. Evidence of unauthorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USC152 and 3571

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System. Please select an option from the menu.

Last login Oct 11, 2012 10:37:03 AM EDT
Court Information

Figure 5 — File a Document
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5. Place your cursor in the Case: text box, enter a case number and push the “Tab” button on
your keyboard. This number should begin with a two digit year followed by dash and five
numbers.

W Cijing SELECT THE FILING EVENT BELOW ol oo

Filing Reports Utilities Logout Help

File a Document

Case: Enter case number as yy-nnnn or yy-nnnnn {e.g., 05-2475 or 05-68492)

Filed Date: 10/M11/2012

[P Select One

Enter the Case Number and w SELECT THE FILING EVENT BELOW
® SELECTACA push the "Tab" button an your J

) Appearance keyboard.
) Briefing

) Case Opening
) Jurisdiction
) Motion

) Rehearing

) Miscellaneous
) Transcript

CM/ECF Appellate

Case Selection
Total: 0 Selected: 0 All Clear All

Figure 6 — Enter Case Number
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6. The case number and the short caption of the case will appear at the top and bottom of the
window

f & ™y
W Filing SELECT THE FILING EVENT BELO_QI@M
Filin '

Case 10-10084 Donald Louis Colbert, Jr. v. USA

File a Document

Case: |10-10084 | Enter case num

Filed Date: 10/11/2012

S yy-nnnn or yy-nnnnn {e.g., 05-2475 or 05-68492)

Select One

i@ SELECT THE FILING EVENT BELOW

@) |SELECT A CATEGOR

) Appearance of Counsel Form
1 Briefing Short Style of the
(7} Case Opening Caption willappear.
) Jurisdiction
) Motion

) Rehearing

) Miscellaneous

 Transcript

CM/ECF Appellate

/

Case Selection

7
10-10084 Donald Louis Colbert, Jr.v. USA (Target Case)

Total: 0 Selected: 0 | All || Clear All

Figure 7 — Case Number and Short Caption will appear in two (2) places.
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7. Click the radio button for Appearance of Counsel Form in the left pane. When the category
is selected, the event for that category will display in the right pane. This event has only one
selection “Appearance of Counsel Form Filed”.

a. Click the Continue button at the bottom of the page.

E Filing Appearance of Counsel Form
Filing Reports Utilities Logout Help
Case 10-10084 Donald Louis Colbert, Jr. v. USA

File a Document

Case: |10-10084 | Enter case number as yy-nnnn or yy-nannn (e.q., 05-2475 or 05-68492)

L
S

—

e
a Filed Date: 10111/2012 2 '
)y

Cy

Select One

@) Appearance of Counsel Form Filed

_+ SELECT A CATEGORY

- thpearanoe of Counsel Form

Briefing

The only selection
for this category is
Appearance of Counsel Form Filed

) Case Opening

| Click the radio button for
Appearance of Counsel Form
|

r

| ‘ ' ) Transcript

Casze Selection
10-10084 Donald Louis Colbert, Jr.wv. USA (Target Case)

Click the
Continue button

Clear All

Total: 0 Selected: 0

Figure 8 — Appearance of Counsel Form Filed
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8. Information Box
a. This informational box lets the user know that Court Appointed attorneys and Federal
Public Defenders are exempt from the requirement to file this form. All other
attorneys are required to file this form.

i. If you are not required to file an Appearance of Counsel form, and the system
is not letting you docket an event, please contact your Case Handler. Please
see the Attorney Instructions: How to Find a Case Handler.

b. Click the OK button to continue.

Figure 9 — Informational Pop-Up
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9. If this case is linked with another case (e.g. consolidated, cross appeal, multi appeal or
related) the additional case(s) will display in the Case Selection box at the bottom of the
screen.

a. If you need to docket an event in more than one appeal, this will need to be done in
each appeal on an individual basis.
i. Do not docket in cases identified as Multi or Cross appeals if they were
filed after 6/1/2011. If you are unsure if you should docket the same event in
multiple appeals, please contact the clerk handling these appeals.

‘Case Selection

| 10-10433 USA v. Brittany Denise Mackey (Lead)
o 10-11010 UsSAv. Jose Diaz-Zalgado (Related) (Target Casel

ju 10-10933 Ruben Campos-Arrollo v. USA (Lead)
- 10-11010 USAv. Jose Diaz-Zalgado (Related) (Target Casel

Figure 10 — Associated Appeals
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10. FIRST SECTION-ATTORNEYS LINKED TO THIS CASE.
a. Select the attorney’s name from the Attorney Filer section by checking the box to
the left of the name. Please file only one (1) form for each event docketed.

Attorney Filer

Please check the box next to the attorney filing the appearance form
I,] - - T =
Colbert, Donald Louis, Jr.  |Appellant Donald Lou Ib...

T Vereen, Roderick D. Appellant 10-10084 Donald Louis Colb...
Select the Kaplan, Brent Appellee 10-10084 Donald Louis Colb...
aﬁomey‘s name if it Schultz, Anne Ruth Appelles 10-10084 Donald Louis Colb... =]

appears inthis box

Figure 11 — Attorney Linked to this Case

How to File an Appearance USCA1l Page 11



October 12, 2012

11. SECOND SECTION-ATTORNEYSNOT LINKED TO THIS CASE.
a. If the attorney is not listed in the first section, manually type the attorney’s name
and the party represented.
i. Enter the attorney’s name and the client(s) in the Additional Information
section. Example: Perry Mason for USA
Example: Bob Taylor for Walter Corp., Sanders Housing and Jane Doe.

Additional Information
ENTER YOUR NAME AND THE PARTY YOU REPRESENT IF YOU ARE NOT LISTED ABOVE.

Dont enter anything in this box if your -
name appears above.
y

NOTE Only use this box IF your

o —— — name DOES NOT
EXAMPLE: Perry Mason for U appear in the box above.

Figure 12 — Attorney not linked to this Case
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12. PDF Document
a. Upload your Appearance of Counsel Form.
i. Click the Continue button.

PDF Document

Document: [5ample\10-10084 AQC spt.pdf] NSE... View | Description: |Appearance of Counsel Form Filed

Upload only one
appearance of
counsel form for each
event docketed.

Figure 13 — Upload PDF Document to this Case
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13. DO NOT MAIL THIS DOCUMENT TO THE COURT
a. When a document has been filed in the ECF system, please DO NOT mail that
document to this court.

NOTE

*** PLEASE DO NOT MAIL A PAPER COPY ***
~_OF THIS DOCUMENT TO THIS COURT

Figure 14 — Do not mail the document to this court if it’s been filed in the ECF system.
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14. Review Docket Text
a. The system gives you a chance to change your mind. Once you click the Continue
button, there is no further opportunity to change any of this information and the event
will appear on the public docket sheet.
i. Click the Back button if the text doesn’t read correctly.

Read the docket text
carefully before clicking
the Continue button.

Click the Continue |
| buttonto acceptthe | = = il
dockettext.  ING [ Ciickthe Back

A _== button to do over.

Figure 15 — Review of Docket Text
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15. One Final Chance to change your mind.
a. Click the Submit button to continue.

APPEARANCE of Counsel Form filed by Joe Attorney for Donald Louis

Colbert, Jr..

Figure 16 — Submit Event
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16. Event Docketed
a. This event has been completed. Click the OK button.

Figure 17 — Event Docketed
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17. Notice of Docketing Activity (See Figure 16)
a. The NDA (Notice of Docketing Activity) will appear on your browser.

— = X '
.G,él ”L:;ﬂ@ https://ecf.call.uscourts.gov/cmect/serviet/ TransportRoom?serviet=5he L~-a2cdx ” @CWECF—W | @10.10084.] Donald Louis Co... * | | {,’ﬁ ﬁ ﬂ‘;}

Help x %Conver‘t A Select

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se litigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document during this first viewing.

United States Court of Appeals for the Eleventh Circuit

Notice of Docket Activity
Click Here to see the docket report.

The following transaction was filed on 10/11/2012
Case Name: Donald Louis Colbert, Jr. v,
Case Number: 10-10084

Document(s): Document(s)

Click Here to see the PDF document.

Docket Text:
APPEARANCE of Counsel Form filed by Joe Attorney for Donald Louis Colbert, Jr.. (ECF: Joe Attorney) \

Notice will be electronically mailed to:

Anne Ruth Schultz, - ECF Attorneys linked to this case. Docket Text

These attorneys got this NDA by email

Joe Attorney, -

Notice will not be electronically mailed to:

Roderick D. Vereen, -
Law Offices of Roderick D. Vereen

4770 BISCAYNE BLVD STE 1250 Attorneys linked to this case
MIAML, FL 33137-3251 that are NOT ECF Aftorneys

You may or may not have served these
Brent Kaplan, - attorneys by US Mail.
U.S. Attomey's Office

500 E BROWARD BLVD
FORT LAUDERDALE, FL 33394

The following document(s) are associated with this transaction:
Document Description] Appearance of Counsel Form Filed | ECF event used.
Original Filename: 10- 4 AOC spt.pdt

Electronic Document Stamp:
[STAMP acecfStamp ID=1160056652 [Date=10/11/2012] [FileNumber=6688734-0]
[6948704af0793e3f5dfc2cc81a0bd4c07db3527b2adc273e96eb9163fc2f0abef91587aal6dB059b2caffecd0d5d04e53ff97tbd1e1f1abf26919a214a6904]]

#100%

Figure 18 — Notice of Docketing Activity (NDA)
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