April 21,2014

Eleventh Circuit Court of Appeals
How to File a Motion

BEFORE FILING A MOTION,
AN APPEARANCE OF COUNSEL FORM
MUST BE “FILED” BY ALL NON-COURT APPOINTED ATTORNEYS
AND IT MUST ALSO BE “PROCESSED” BY THE CLERK.

1. Single click Filing from the menu bar, and select File a Document from the drop-down menu.
2. Place your cursor in the Case: text box, enter a case number and push the “Tab” button on
your keyboard. This number should begin with a two digit year followed by dash and five
numbers. ie. 10-10084
rﬁStartupPage @ e @ oy O e .“._- .—— & w .-@‘m1

Reports Utilities Logout Help

U.S. Court of Appeals CMV/ECF
Official Attorney Electronic Document Filing System

This facility is for Qfficial Cowrt Business only. Activity to and from this site is logged Document filings on this system are subject fo Federal Rule of Appeliate
Procedure, Rule 23. Evidence of unauthorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI32 and 3571

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System. Please select an option from the menu.
Last login Apr 17, 2013 2:37:56 PM EDT
Court Information
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3. Click the radio button for MOTION in the left pane. When the category is selected, the available
events for that category will be displayed in the right pane.

a.

As you can see there are only nine (9) motion options listed along with the MOTION
FILED option at the top of the list. All the motions listed need something special from
the ECF system, and therefore they had to be pulled out from the 218 motions available

to attorneys.

If none of the options seen in this list are what you are looking for, please use a single
click to the radio button to the left of MOTION FILED. Here you will find 218

motions to choose from.

i. Click the “Continue” button at the bottom of the page.

5 Filing MOTION FILED

= | 5] |-

Filing Reports Utilities Logout Help

CM/ECF Appellate

Case 10-10084 Donald Louis Colbert, Jr. v. USA

File a Document

Im 10-10084 | Enter case number as yy-nnnn or yy-nnnnn {e.g., 05-2475 or 05-68492)

Filed Date: 04/18/2013

i1 SELECT A CATEGORY

2 Amicus Filings

i Attorney

i Appearance of Counsel Form

1 Briefing

i Certificate of Interested Persons
i) Civil Appeal Statement

i) Jurisdiction

i) Miscellaneous

Select One

(® MOTION FILED

_* Amend, Correct or Supplement Motion
) Motion to Intervene

) Motion to Withdraw as Counsel

("' Reply to Response - Motion to Intervene
» Reply to Response Filed

' Response Filed with Incorporated Motion
1 Response to Motion Filed

) Response to Order Filed

{_r 7 Day Extension Confirmation Letter Filed

i_) Rehearing
i Transcript
Case Selection
10-10084 Donald Louis Colbert, Jr.v. USA (Target Case)
Total: 0 Selected: 0 | L | | ZEITEL
— e
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4. Information Box
a. This informational box lets the user know that this document may be stricken if an
appearance of counsel form has not been filed. Court Appointed attorneys and Federal
Public Defenders are exempt from the requirement, but all other attorneys are required
to file this form.
i. If you are not required to file an Appearance of Counsel form, and the system is
not letting you docket an event, please contact your Case Handler. Please see the
Attorney Instructions: How to Find a Case Handler.
b. “A Certificate of Interested Persons must be included in the document.”
1. Click the OK button when read and understood.

You must use a

REMINDER digital signature.
An appearance of counsel form must ' p
be filed and processed by the clerk Don't scan this

before docketing this event. document.

REMINDER
A (CIP) Cerfificate of
Interested Persons must be
included in this document.
Docket one event for each

document unless it is an
attachment or exhibit.
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5. Not Linked To Case
a. If you are not linked to this case, a popup box will appear, “You are not authorized
to file this event in this case”.
b. Your document may be stricken if you have not filed an appearance form in this
case. Court appointed counsel are exempt from this requirement.

c.  You must click the OK button to continue and/or cancel the event, and contact the
clerk handling this case.

Linked To Case

One of two things has occurred if you
got this pop-up box

1) You selected the wrong type brief.
(You represent the appellee not the appellant)

2) You've NOT been correctly linked to your party.

(Please contact the clerk for this appeal.)
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6. FIRST SECTION —-PARTY FILER.

a. Select the party filer’s name(s) from the Party Filer section by checking the box to the

left of the name.

B Filing MOTION FILED )
Filing Reports Utilies Logout Help
{!:ase 10-10084 Donald Louis Colbert, Jr. v. USA™ >

—_— ——

3 "_,: Party Filer
ﬁ Please check the box next to the party/parties that you represent

Filer Type Case Mumbe Short Title
\Ehem Donald Louis, Jr. | Appellant-Petitioner  |10-10084 Donald Louis Colb... ||~

p—

e

D

-

-

ﬁ | Display All Parties || All Cases ” Select All || Clear All
Y A '

:

RTE

7. SECOND SECTION -PDF DOCUMENT.
a. Upload your motion in PDF format.
b. Click the Add Another button when adding an attachment or exhibit.
1. Continue to use the Add Another button to enable a new BROWSE button.

ii. The document description MUST be edited for each document uploaded.
1. If your motion does not upload here:
a. 'The motion has been scanned

b. The motion is too large
c.  Your computer does not have the correct Java.

Mg
m NOTE
O #xx IMPORTANT *+** ] ED_I'I;_thef
escription ror
m Please edit the existing Document Description| .,.h d%cument
to indicate the type of motion being file uploaded.
e.g. Motion for Ext. Time to file Appellant's Brief.
Click "Add g PP
Another" PDF Document
bU_tton each ent: )84 Motion for Ext File Erief.pclfl| Browse... | | View | scription: [MOTION for extension of time file brief |
time you
need another ment: /34 USDC Order pdf| | Browse... || View | Desgpiption: [Exhibit A- District court order DE#34 |
"BROWSE’ ocument: |10-10T73 pdf| [ Browse... || View | Desdription: [Exhbit B - Letter from aple attorney |
button. —
[had anoter
R T R T Sl I T —— e m—

P v wm— =~ WS
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8. UPLOAD YOUR DOCUMENT
a. Either type the complete path to the file or click Browse to locate it on your computer.
(Single click to select the file and the click Open button).

: 221 RC32 Releaze Motes pdf 1.263KE  Adobe Acrobat Doc.. 7/30/2008 115
) -}"_ 200935 prmpoziumé genda. pdf 24 KB Adobe Acrobat Doc... 847/2009 5:27
-i CA5 Training. pdf JKB  Adobe Acrobat Do, 71342006 356
E mandate_102002, pdf A KB Adobe Acrobat Do, 10/20/2008 8.2
e % Pages from Informix Guide. pdf 151 KB Adobe dcrobat Doc... 742352007 121
) -;_ propozeR ecordRRMS . pdf 224 KB Adobe Acrobat Doc...  4/4/2007 4:33 F
-_5"_. recordR Rk S 21 3mtg. pdf 271 KB Adobe Acrobat Doc... 272672007 4:27
) SessionS chd0319 pdf 13KB  Adobe Acrobat Doc...  10/27/2003 S:
- ‘-[“ w1 FrnainritermsRith ndf FE2 KR &dnhe &ernhat Do 11 M RSONR ':-"’ =
File: rarme: * pdf j Open |
Files of tupe: |,-i'-.|| Files [*7] j Cancel

9. REVIEW THE CONTENTS OF THE DOCUMENTBEFORE UPLOADING.

B 10-10084 Motion.pdf - Adobe Acrobat =[al ]

File Edit WView Document Comments Forms Tools Advanced Window Hel E
Look in: I@ Samples £

7 10-10084 ACC ben pef ﬁ Create - @ Caombine + |ﬂ - / Sign ~ Farms + ::? Comment
¥ 10-10084 AQC spt.odf .
* 10-10084 Moton.odf L) ﬁ OBl e ¥ IT {7

(Y ®|eoFEw-H @i -

Case Ii09-cv-1757-FAM  Document 443  Entered on FLSD Docket 1172002009 Page 1of 7 ‘I

Right Click the
document to Review it's
contents before
uploadingto ECF.

UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF FLORIDA

FORT LAUDERDALE DIVISION
IN ADMIEALTY

Caze Mo 05-81757.CIV-MORENO/ TORRES

T|CIP 2.pdf D4 RE: THE PETITION OF THE MS

= “MADELEME" SCHEFFAHRTSGESELLSCHAFT

| Civil Jdgm. pdf mbH J& CO, G, REEDEREI ALNWICE

- HARMSTORF & CO., GmubE & CO.KG and
BANGOR CASTLE SHIPPING COMPANY
LIMITED AS OWNER. MANAGING OWNER. and
BAREBOAT CHARTERER RESPECTIVELY OF
THE VESSEL MV “MADELEINE", FOR

File name: 10-1008- EXONERATION FROM OF LIMITATION OF
y LIABILITY,
Files of type: I}‘JI Files | [k Putitiomers, J
N -
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10. THIRD SECTION - Additional information
a. This section defaults to MOTION. Please use EMERGENCY and TIME
SENSITIVE only when necessary.

e
Additional Information—— |
Please change if Emergency or Time Sensitive

| MOTION hd

EMERGENCY MOTION
TIME SENSITIVE MOTION

Please select
EMERGENCY or
TIME SENSITIVE

only when necessary.

11.  FOURTH SECTION - RELIEF. (Relief is another word for Motion)

a. There are over 218 motions in this section. Similar to the front page, Categories are
listed on the left and Descriptions are listed on the right. Depending on the
category selected on the left will determine the description on the right.

i. Briefing Category will display a selection of briefing motions.

s that apply to the motion being filed

Category Descriplion
[Bremng +] | - - Aoply |

- P S~ e ey FA N
}.\gﬁgf AW aseatdn Briefing category will

that apply to the motion being filed display a selection of

briefing motions
Category Description
Briefing v | | - Q

Expedite Briefing
File Amicus Brief
Entry File Excess Words/Pages
File Supplemental Brief
Leave to File Addendum
Motion for Leave to File Amicus Brief in Support of Rehearing
‘Out of Time

ii. Extension Category will display a selection of extension motions.

P
hat apply to the m%ww@ﬁed

Category Descriplib
~] |

Extension

Dismissal elie Extension category will

that apply to the motion being filed display a selection of
Category Description extension motions

Jurisdiction

Apply
M?"date Extension W | hd
MIS_D?“aneous Extension to File Amicus Brief
Opinion

Record on Appeal
¥ ing

Entry Extension to File Appellant/Cross-Appellee Brief
Extension to File Appellee Brief
Extension to File Appellee/Cross-Appellant Brief
Extension to File Appendix
Extension to File Bill of Costs
ension to File Certificate of Interested Persons
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iii. When your selection has been made, click the “Apply” button.
1. Your selection will appear in the “Selected Reliefs” display.
a. Click the “Continue” button.

Wﬂﬁﬁwdwwﬁﬂa% .

Please select all reliefs that apply to the motion being filed

Category Description

| Extension | | Extensiont... ™ |

Selected Reliefs

I —— Cases | up
Extension to File Appellant Brief |4l[10-10084

|
———— | Remove |

.
ST

iv. Select from the drop-down box if this motion is Opposed, Unopposed or
Unknown.

:

e i
TSR oI

Joint Stipulation of Parties

v. DO NOT MAIL ANY PAPER COPIES OF MOTIONS TO THE COURT.
vi. Depending on the relief selected, you may have addition information to
complete. The “Extension” motions require that you enter the date requested.
1. This court does not use the “TIME” section. You may skip this.

I S e e T ey | AN
*** PLEASE DO NOT MAIL A PAPER COPY ***
OF THIS DOCUMENT TO THIS COURT

\imonom FILED/-/[Extension to File Appellant Brief |
Iy — Please enter date requested. Iy

AN
Date: |06/02/2014 | Time: fx

v, ® PM

=
/Cﬁnﬁnue || Back || cancel |
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12.  Review Docket Text
a. After reviewing the docket text, the system gives you a chance to change your mind.
i. Click the Back button if the text doesn’t read correctly.
b. Click the Continue button.

If this text reads incorrectly,
use the BACK button to
change your information.

et

| Conmog || pack |

13.  After reviewing the docket text a SECOND time, the system will give you one more chance to
change your mind. Once you click the Continue button, there is no further opportunity to
change any of this information and the event will appear on the public docket sheet.

a. Click the Back button if the text doesn’t read correctly.
1. Click the Continue button.

Event Review L X J

MOTION for fon of time to file appeilants brief to 06/02/2014 filed by
Donald Louis Colbert, Jr.. Opposition fo Motion is Unknown.

14.  Event Docketed
a. This event has been completed. Click the OK button.
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